
Notice 

Ministry of Foreign Affairs 

Recruitment of Staff on Contract Basis 

Applications are invited from citizens of Sri Lanka who have fulfilled all the following qualifications 

on or before 21.11.2016, for recruitment to the following positions in the Ministry of Foreign Affairs 

on contract basis. 

For this purpose, a self prepared application should be sent by registered post to the 

Secretary, Ministry of Foreign Affairs, Republic Building, Colombo 01, to reach on or before 

18.11.2016. 

Name of the post applied for should be indicated at the top left hand corner of the envelop 

enclosing the application.  Applications of candidates who are already in the Public Service should 

be forwarded through the respective heads of their institutions.     

 

Note. Complaints regarding the delay or loss of an application or any other document relevant 

there to in the post will not be entertained. 

 

1. Post  of Process Re- Engineering Specialist (01 Post) 

1.1 Nature of the position  - Will be recruited for a period of 2 years on   
     contract basis. 

1.2 Age limit   - Below 40 years 

1.3 Required Qualifications - Post graduated degree in information and     
communication technology or information 
technology obtained from a University recognized by 
the University Grants Commission. 

1.4 Experience   - 05 years experience in the relevant field. 

1.5 Method of recruitment - Through a structured interview. 

1.6 Nature of duties  - Matters relevant to information and  
communication technology development.  

 
 

 

 



2. Posts of Current Affairs Analyst  (2 posts) 

2.1 Nature of the position  - Will be recruited for a period of 2 years on  
     contract basis. 
 

2.2 Age limit   - Below 40 years  

2.3 Required Qualifications - A post graduate degree in Economics, 
International Relations, Law obtained from a 
University recognized by the University Grants 
Commission. 

2.4 Experience   - 03 years experience in the relevant field. 

2.5 Method of recruitment - Through a structured interview. 

2.6 Nature of duties  - Performance of functions with line  
Ministries including the Ministry of  Development 
Strategies and International Trade with proper 
coordination and provisions of assistance in research 
and analysis required to make Sri Lanka`s 
participation & representation in committees 
including the United Nations, more productive and 
meaningful. 

 

3. Research and Development Officer (04 Posts) 

3.1 Nature of the position  - will be recruited for a period of 2 years an contract  
     basis. 

3.2 Age limit   - Below 35 years 

3.3 Required Qualifications -   Post Graduate Degree/ First Degree with first or  
Second class Upper level obtained from a 
Universityrecognized by the University Grants 
Commission. Preference will be given to those 
possessing a degree in International Relations, Law 
or Economics. 

3.4 Method of recruitment - Through a structured interview 

3.5 Nature of duties  - Research and development functions related to the  
      activities of the Ministry of Foreign Affairs. 
 

4. Project Officer (06 posts)  

4.1 Nature of the position - Will be recruited for a period of 02 years on contract basis 

4.2 Age limit  -  Below 30 years 

4.3 Required Qualifications - First Degree/ Degree in Project Management obtained from a  

     University recognized by the University Grants Commission 



4.4 Experience  - Preference will be given to those possessing five years  

     experience in the relevant field 

4.5 Method of recruitment - Through a structured interview 

4.6 Nature of duties - Functions related to projects relevant to the Ministry of foreign  

     Affairs 

 

5. Treaty  Officer (01 post) 

 

5.1 Nature of the position - Will be recruited for a period of 02 years on contract basis 

5.2 Age limit  - Below 30 years 

5.3 Required Qualifications - First Degree obtained from a University recognized by the  

     University Grants Commission 

5.4 Experience  - Preference will be given to those possessing five years  

     experience in the relevant field 

5.5 Method of recruitment - Through a structured interview 

5.6 Nature of duties - Maintaining an index of multilateral and bilateral agreements 

 

6. Translators (06 posts) 

  6.A English –Sinhala translator 02 posts 

  6.B English- Tamil translator 02 posts 

  6.C Sinhala-Tamil translator 02 posts 

6.1 Nature of the position - Will be recruited for a period of 02 years on contract basis 

6.2 Age limit  - Below 35 years 

6.3 Required Qualifications - Have passed G.C.E. (O/L) and G.C.E. (A/L) 

6.4 Experience  - five years experience in translation work 

6.5 Method of recruitment - Through a structured interview 

6.6 Nature of duties - Rendering translations of Agreements, Memoranda of 
     Understanding, Legal documents, Reports etc.  
 
 
7.  English Stenographers (04 Posts) 

 
7.1 Nature of the position - Will be recruited for a period of 02 years on contract basis 

7.2 Age limit  - Below 35 years 



7.3 Required Qualifications - Have passed G.C.E. (O/L) and G.C.E. (A/L) 

7.4 Experience  - five years experience in stenography 

7.5 Method of recruitment - Through a structured interview 

7.6 Nature of duties - Speedy and skillful stenography in preparation of minutes of 

     meetings, reports and drafts etc. 

 

8.  Junior Professional Assistants (12 posts) 

 

8.1 Nature of the position - Will be recruited for a period of 02 years on contract basis 

8.2 Age limit  - 24-25 years 

8.3 Required Qualifications - Have passed G.C.E. (A/L) and a First degree obtained from a 

     University recognized by the University Grants Commission 

8.4 Method of recruitment - Through a structured interview 

 

8.5 Nature of duties - Facilitative assistance in the preparation of minutes of 

    Ministry meetings, reports, status reports and thematic  

    discussions. 

 

Salaries are negotiable subject to approval of the National Salary and Cadre commission. 

 

 

Secretary 

Ministry of Foreign Affairs 

Republic building 

Colombo 01 

04.11.2016 

 

 

    

  
 

 

 

 


